
Guide To Completing A Sample Submission Sheet 

Sample Name/Sample Point 

This should be the sample name or if we 

have pre-agreed set sample points the 

sample point ref can be entered here NB 

the name given here will appear on the 

test certificate produced by NWSS. 

Sample Matrix 

Please use this to indicate the type 

of sample submitted as this will 

determine the correct analytical 

method & accreditation status for 

the analysis. Scan the QR code or 

refer to our Sample Receipt 

example for further guidance on 

matrix types. 

Sampler 

Enter the initials 

of the person who 

took the sample. 

Sample Comments 

If you need to advise us of further details 

pertaining to a sample please detail here. 

 

On-Site Results 

In some cases NWSS will agree to 

register results of on-site tests so that 

they are included on the test 

certificate. These should be entered 

here. 

Analysis / test schedule 

required  

Within your quotation 

NWSS will have set up test 

schedules to meet your 

analytical requirements. Use 

this cell to enter either the 

test schedule name or the 

associated code for the 

required analysis. 

Date & Time sample taken 

Please enter the date and 

time the sample was taken. 

It is vital you provide this 

information as most 

determinands have a 

stability limit (detailed on 

your quotation). Samples 

received without a relevant 

date sampled may be 

classed as deviating and as 

such, this may jeopardise 

the validity of the reported 

test results. 


